NSCD RISK ASSESSMENT


	Assessor
	Philippa Ranger
	Reference
	Open Day
	Review Date
	01/12/2027


	Description of Task / Work Area
	Location (centre / room)

	Open Days offer prospective undergraduate students the opportunity to visit NSCD, see conservatoire dance training in action and even get involved.  

The day includes:
A tour of the building
Watching a technique class
Presentation and Q&A with school staff
Participating in a technique class
Opportunity to buy lunch at NSCD cafe

	NSCD including:
· Riley Theatre

· Multiple studios

· Whole school (tour)

· Cafe




	Supporting Documents (e.g. COSHH, Manual Handling, Task Instructions)
	N/A


	Hazard(s)
	Affected Groups
	Severity
	Probability
	Risk Level Before Controls
	Current Control Measures
	Risk Level with Controls
	Additional Controls Needed to Reduce Risk to ALARP 

(action, person responsible and date)

	Fire Safety


	Staff / Student / Guests

	Medium / High


	Medium
	Low
	Introduction talk where guests are told whether the building is expecting a fire drill and informed of the procedures/fire assembly point. Staff are to be given training in where fire exits are located. Fire Marshall present at event.

	Medium
	Explain fire assembly point during introduction.

	Use of equipment


	Staff / Student / Participants / Guests

	Low


	Low


	Low


	All equipment PAT tested and operated by qualified staff. Tutor to monitor equipment to ensure participants do not come into contact with it.


	Low


	Staff to ensure guests do not come into contact with enquipment.

	Trip or fall


	Staff / Student / Participants / Guests 
	Low
	Low
	Low
	Studios and corridors are clean and clear of obstacles, dance floors are taped down and access pathways are clear. Adequate lighting inc emergency lighting, appropriate signing highlighting wet floors


	Low
	Facilities Manager to notify teachers/student tour guides about hazards and alternative options offered 



	Musician obstructing or causing a hazard with equipment


	Staff / Student 


	Low


	Low


	Low


	Musician’s to be placed on the theatre floor out of the way of the main pathways. Students to be introduced to musician to make them aware of equipment.


	Low


	Musician to keep within a restricted space, tutor to monitor during class



	Noise Pollution


	Staff / Student / Participants / Guests
	Low


	Low


	Low


	Tutors and musicians to ensure noise levels are within health and safety regulations and there will be restrictions on the time people will be exposed to noise


	Low


	Staff member to keep music at a comfortable level and musicians to be aware of sound levels



	Bumping into other participants, walls or equipment


	Staff / Student / Participants


	Low
	Low
	Low
	Class numbers limited to appropriate for the space (25max), staff to make sure all exercises are spaced out to reduce probability of knocking into others/equipment/walls.


	Low
	Monitor attendee/class numbers.



	Overcrowding
	Staff / Student / Participants / Guests
	Low
	Low / Medium
	Low
	Maximum of 75 bookers available (after 30% drop). Limit participant guests to 2. Ensure staff:guest ration is 1:12.
	Low
	

	Dance Demonstrators

obstructing or causing a hazard
	Staff / Student / Participants

	Low


	Low


	Low


	Dance Demonstrator’s to be placed on the front of the stage / studio. Students to be introduced to demonstrators to make them aware of where they are in the space.

	Low


	Demonstrator to keep within a restricted space, tutor to monitor during class



	Dehydration


	Staff / Student / Participants


	Low
	Low
	Low
	All students to be advised to bring water to the session, if thirsty or over heating water fountains are situated in multiple places around the building.
	Low
	Staff ensuring guests know where water fountains are located.



	Overheating
	Staff / Student / Participants / Guests 
	Low
	Low
	Low
	All participants will be told in advance to bring adequate water. NSCD will monitor and make reasonable adjustments where necessary to the temperature or ventilation
	Low
	

	Spillages from drinks
	Staff / Student / Participants / Guests 
	Low / Medium


	Low
	Low
	Only water to be allowed in the studios in sealed bottles.

FOH staff on hand to assist with spillages in café area.
	Low
	Spillages to be cleaned up immediately.

	Personal injury through participation in physical activity 


	Staff / Student / Participants


	Medium / High


	Low


	Medium


	Teaching staff are aware of safe practice and are on hand to give advice and support to make sure injuries are kept to a minimum.
	Low
	

	Injury requiring First Aid
	Staff / Student / Participants / Guests 
	Low / Medium


	Low
	Low
	Staff to follow safe practice guidelines. First Aider to be present in the building at all times
	Low
	First aider in the building at all times. 

	Medical Conditions & Allergies
	Staff / Student / Participants / Guests
	High
	Low
	Medium
	Medical / allergy information collected at booking. All guests informed of any restrictions put in place depending on attendees needs e.g. no nuts. 
	Low
	Ask for medical/allergy info at booking.

	Sanitation
	Staff / Student / Participants / Guests 
	Low / Medium


	Low
	Low
	Adequate sanitation facilities in place to accommodate all. Wipes available to clean floors where necessary
	Low
	Caretaker to have access to cleaning equipment to clean up where necessary


	The risk level associated with this task / area has been reduced to as low as reasonably practicable

	Signature of Assessor
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	Date
	03.12.2024


Please note, there are a few acronyms in the above detail, the meaning of which are as follows:

COSHH: - Control of Substances Hazardous to Health

Manual Handling: - Make a suitable and sufficient assessment of any hazardous manual handling operations that cannot be avoided

ALARP: - As Low As Reasonably Practicable
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